
The City and Guilds of London Institute. 
Incorporated by Royal Charter. Founded 1878. 

Registered Charity in England and Wales 312832 and in Scotland SC039576. 

Application for Centre & Qualification Approval 

This form is for organisations applying for centre 
and/or qualification approval for the Qualifications 
Wales regulated Construction and Building 
Services Engineering qualifications offered by 
City & Guilds and EAL.

New customers - Complete sections A, B, C and declaration

Existing City & Guilds and EAL Centres - Complete sections A, C and 

declaration

Please forward all completed application forms for both City & Guilds 
and EAL to skillsforwales.quality@cityandguilds.com for approval

Please tick to confirm if you are applying for centre and/or qualification 
approval with City & Guilds and/or EAL.

   City & Guilds
   EAL

EAL is a company incorporated in England and Wales under registered 
company number 02700780.

mailto:skillsforwales.quality@cityandguilds.com
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Section A Contact Details

1. Centre Details

1.1 Full centre name

1.2 Centre name to appear on 
certificates 
(if different from above)

1.3 Centre Number 
(if already approved with City & Guilds or EAL)

1.4 Centre address
(main teaching and assessment centre 
to which assessment materials will be 
despatched)

1.5 Billing address
(if different from above)

1.6 (i) Company registration number
(if applicable)
(ii) UKPRN
(if applicable)
(iii) DFE – LEA Establishment

number
(if applicable)

1.7 Billing email address

1.8 Centre email address

1.9 Centre telephone number

1.10 Centre telephone number
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2. Individual contact details

Role Name Job title Phone Email

2.1 Head of Centre

2.2 Quality Contact

2.3 Centre Coordinator

2.4 Examinations Officer

2.5 Emergency Contact Officer

2.6 Finance Contact Details
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Section B Centre Approval

3. Type of Organisation

3.1 Type of organisation    School
   FE College / Tertiary College 
   Secondary Selective
   Sixth Form College 
   Adult Education Centre 
   University or other HE Centre 
   Private Training Provider 
   Local Government  / Central 
   Government / NHS 
   Voluntary Organisation 
   Employer
   HMP / YOI
   Armed Forces
   Other (please specify)

3.2 Number of years you have 
been established

3.3 Please indicate any partnership 
arrangements
(e.g. sub-contracting, partnership 
arrangements, training provider working 
in partnership with a school or supplying 
services to a local authority)

3.4 How are the respective partnership 
roles and responsibilities 
documented?
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3.5 If you are part of a larger 
organisation, please provide:

Name of parent 
organisation 

Head office address

Head office telephone 
number

Head office email 
address

3.6 Please indicate which funding 
stream applies to your organisation

    Maintained 
    CTC Trust 
    Independent 
    Foundation State 
    Aided/Special agreement 
    Higher Education 
    Controlled 
    Skills Funding Agency/Young People’s Learning Agency
    HM Government 
    Other (please specify)

3.7 Please enter age range of 
candidates

Age minimum: 

Age maximum: 
(if over 18 enter adult)
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4. Previous Applications

Please declare if your centre has had a previous application for approval refused or withdrawn within the last 18 months by any 
awarding bodies or regulatory bodies, or centre sanction(s) imposed.

Failure to provide full details will result in immediate withdrawal of Centre Approval.

Role Yes No If yes, please provide details

Centre or qualification approval refused 

Centre or qualification approval withdrawn

Current centre sanction(s)

e.g. suspension of registration or certification

Your centre is under investigation at present
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5. Existing Approvals/Accreditations

If your centre is currently accredited/approved/recognised by any other awarding bodies, regulatory bodies or professional 
associations, please provide details below.

  Organisation Centre number Qualifications sectors Date of last inspection
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6. Centre systems, policies, procedures and resources

Policy/Procedure centres must have the following 
written policies/procedures in place prior to 
submitting an application (these will be checked 
as part of the approval activity)

Please tick to 
confirm that ou 
have the following 
written policies and 
procedures: Evidence

6.1 Data Protection policy

6.2 Child Protection/Safeguarding policy

6.3 Access arrangement and special 
consideration policy 

6.4 Equalities/Equal Opportunities policy

6.5 Health and Safety policy

6.6 Public Liability Notice

6.7 Complaints policy 

6.8 Internal Appeals and Post Results 
Services policy

6.9 Conflict of interest policy
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6.10 IT policy

6.11 Recruitment and Selection policy 

6.12 Organisational Structure

6.13 Continuing Professional Development 
(CPD) and Training policy 

6.14 Malpractice and Maladministration 
policy, including plagiarism

6.15 Learner Administration policy

6.16 Internal Quality Assurance policy/Non-
Examination Assessment Policy

6.17 Exams Contingency Plan/Exams Policy

6.18 Welsh Language Policy (where 
applicable)

6.19 All relevant resources to meet 
the requirements of the relevant 
qualification specification(s)/manual(s)
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7. Facilities for the Storage of Confidential Materials and Candidate Work

Secure storage will be checked
Please tick 
to confirm Please provide any additional information, if relevant

Is there a lockable safe/cabinet that is available 
solely for the storage of examination and other 
confidential assessment materials?

Is there a lockable safe/cabinet located in a 
secure room?

Do you have arrangements to ensure exam 
papers and scripts are kept securely?

Is your centre compliant or working towards all 
JCQ examination requirements?
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Section C  Qualification Approval 

8. Qualification title

Approval 
being sought?

In which language(s) 
will candidates be 
assessed?

Expected 
learner 
numbers 
(year 1)

Expected
start date
(year 1)Yes English              Welsh

City & Guilds Foundation 
Qualification in Construction 
and Building Services 
Engineering Level 2

Expected 
learner 
numbers
(year 2)

City & Guilds Core in 
Construction and Building 
Services Engineering Level 2

City & Guilds Progression in 
Construction Level 2 - 
Bricklaying

City & Guilds Progression in 
Construction Level 2 - 
Architectural Joinery

Application for Centre & Qualification Approval

City & Guilds Progression in 
Construction Level 2 - Site 
Carpentry

City & Guilds Progression in 
Construction Level 2 - 
Timber Frame Erection

City & Guilds Progression in 
Construction Level 2 - 
Painting and Decorating

City & Guilds Progression in 
Construction Level 2 - Solid 
Plastering

City & Guilds Progression in 
Construction Level 2 - Roof 
Slating and Tiling
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City & Guilds Progression 
in Construction Level 2 - 
Dry Lining - Fixing

City & Guilds Progression 
in Construction Level 2 -
Groundworks

EAL Progression in Building 
Services Engineering Level 2 
- Plumbing and Heating

EAL Progression in Building 
Services Engineering Level 2 
- Electrotechnical Systems
and Equipment Installation

EAL Level 3 Building 
Services Engineering - 
Heating and Ventilating 
Craftsperson

EAL Level 3 Building 
Services Engineering - 
Heating and Ventilating 
Installation

EAL Level 3 Building 
Services Engineering - 
Plumbing and Heating

EAL Level 3 Building 
Services Engineering - 
Electrotechnical Installation

City & Guilds Level 3 
Construction - Dry Lining

City & Guilds Level 3 
Construction - Roof 
Slating and Tiling

City & Guilds Level 3 
Construction - Civil 
Operations - Groundworks
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City & Guilds Level 3 
Construction - Plant 
Operations

City & Guilds Level 3 
Construction - Timber 
Frame Erection

City & Guilds Level 3 
Construction - Bricklaying

City & Guilds Level 3 
Construction - 
Architectural Joinery

City & Guilds Level 3 
Construction - Site 
Carpentry

City & Guilds Level 3 
Construction - Painting and 
Decorating

City & Guilds Level 3 
Construction - Solid 
Plastering

City & Guilds Level 3 
Construction - Wall and 
Floor Tiling

City & Guilds Level 3 in 
Construction - 
Scaffolding
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9. Assessment, Tutor, Trainer, and Teacher  Staff Details

Please list below the details of each internal quality assurer, assessor and tutor/trainer who will be involved with the qualifications.

Staff Name 

Role 
(internal quality 
assurer, assessor, 
tutor/trainer/teacher). 
If assessor/IQA 
qualifications a e not 
held, please state 
“working towards”

Holds assessor 
and/or verifier
qualification
or significant
equivalent 
experience

Holds relevant 
professional 
qualification or
can evidence 
significant
equivalent 
experience

Has 
undertaken 
relevant CPD 
in the past 12 
months

Which of these new 
qualifications will this 
role be involved with?
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10. Alternative Locations

Please indicate whether practical or non-examination assessments, examinations or qualification delivery will be conducted at any 
location other than the centre address specified in Section A, 1.4 of this form.

Alternative assessment and 
delivery location

Relationship between centre and 
alternative location(s) (if applicable)

Address and contact details of alternative location(s)
(if applicable)
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11. Declaration

This declaration must be completed by the Head of Centre. 
By submitting this form / application you hereby confirm and agree that:

• You are authorised to submit this application form on behalf of the centre.

• The information provided in this application form is complete and accurate.

• This application represents an offer to enter into a legal agreement with:

• City & Guilds.  If your offer is accepted by City & Guilds, the City & Guilds Centre Manual will apply; and

• EAL.  If your offer is accepted by EAL the EAL Centre Guidance Manual will apply.
• By submitting this application form you agree to be bound by the terms of conditions of each awarding

body.

First Name

Surname

Date

Position

Telephone

Email

12. Information sharing

If you are seeking approval with both City & Guilds and EAL we can consider your application jointly. If you wish your 
application to be considered by both organisations at the same time, we will need to share the information submitted 
by you on this application form with the other awarding body including any other information and evidence considered 
as part of the approval process.

If you consent to City & Guilds and EAL sharing information as specified above, please include your signature below. 

Signature
(which may be typed)

https://www.cityandguilds.com/-/media/cityandguilds-site/documents/what-we-offer/centres/centre-document-library/quality-assurance-documents/centre-manual-pdf.ashx?la=en&hash=91D96542BF935F478D48D444E1AD05E464FEBAAC
https://eal.org.uk/support/document-library/centre-support/policies-and-important-documents

	Blank Page

	Check Box 001: Off
	Check Box 002: Off
	Text Field 170: 
	Text Field 171: 
	Text Field 183: 
	Text Field 182: 
	Text Field 174: 
	Text Field 175: 
	Text Field 176: 
	Text Field 177: 
	Text Field 178: 
	Text Field 179: 
	Text Field 154: 
	Text Field 158: 
	Text Field 162: 
	Text Field 166: 
	Text Field 468: 
	Text Field 467: 
	Text Field 466: 
	Text Field 465: 
	Text Field 633: 
	Text Field 634: 
	Text Field 635: 
	Text Field 636: 
	Text Field 632: 
	Text Field 631: 
	Text Field 630: 
	Text Field 629: 
	Text Field 472: 
	Text Field 471: 
	Text Field 470: 
	Text Field 469: 
	Text Field 476: 
	Text Field 475: 
	Text Field 474: 
	Text Field 473: 
	Check Box 003: Off
	Check Box 004: Off
	Check Box 005: Off
	Check Box 006: Off
	Check Box 007: Off
	Check Box 008: Off
	Check Box 009: Off
	Check Box 010: Off
	Check Box 011: Off
	Check Box 012: Off
	Check Box 013: Off
	Check Box 014: Off
	Check Box 015: Off
	Check Box 016: Off
	Text Field 186: 
	Text Field 187: 
	Text Field 188: 
	Text Field 189: 
	Text Field 190: 
	Text Field 191: 
	Check Box 017: Off
	Check Box 018: Off
	Check Box 019: Off
	Check Box 020: Off
	Check Box 021: Off
	Check Box 022: Off
	Check Box 023: Off
	Check Box 024: Off
	Check Box 025: Off
	Check Box 026: Off
	Text Field 1039: 
	Text Field 764: 
	Text Field 1041: 
	Check Box 379: Off
	Text Field 1091: 
	Check Box 380: Off
	Text Field 1092: 
	Check Box 381: Off
	Text Field 1093: 
	Check Box 382: Off
	Text Field 1094: 
	Check Box 383: Off
	Text Field 1095: 
	Check Box 384: Off
	Text Field 1096: 
	Check Box 385: Off
	Text Field 1097: 
	Check Box 386: Off
	Text Field 1098: 
	Check Box 387: Off
	Text Field 1099: 
	Check Box 388: Off
	Text Field 10100: 
	Check Box 389: Off
	Text Field 10101: 
	Check Box 390: Off
	Text Field 10102: 
	Check Box 391: Off
	Text Field 10103: 
	Check Box 392: Off
	Text Field 10104: 
	Check Box 393: Off
	Text Field 10105: 
	Check Box 394: Off
	Text Field 10106: 
	Check Box 395: Off
	Text Field 10107: 
	Check Box 537: Off
	Text Field 10108: 
	Check Box 396: Off
	Text Field 10109: 
	Check Box 4010: Off
	Check Box 4019: Off
	Check Box 4020: Off
	Check Box 4011: Off
	Check Box 4018: Off
	Check Box 4021: Off
	Text Field 733: 
	Text Field 743: 
	Check Box 494: Off
	Check Box 493: Off
	Check Box 492: Off
	Text Field 744: 
	Text Field 732: 
	Text Field 742: 
	Check Box 600: Off
	Check Box 599: Off
	Check Box 598: Off
	Text Field 745: 
	Text Field 731: 
	Text Field 741: 
	Check Box 603: Off
	Check Box 602: Off
	Check Box 601: Off
	Text Field 746: 
	Text Field 730: 
	Text Field 740: 
	Check Box 606: Off
	Check Box 605: Off
	Check Box 604: Off
	Text Field 747: 
	Text Field 729: 
	Text Field 739: 
	Check Box 609: Off
	Check Box 608: Off
	Check Box 607: Off
	Text Field 748: 
	Text Field 728: 
	Text Field 738: 
	Check Box 6010: Off
	Check Box 611: Off
	Check Box 610: Off
	Text Field 749: 
	Text Field 727: 
	Text Field 737: 
	Check Box 6011: Off
	Check Box 613: Off
	Check Box 612: Off
	Text Field 750: 
	Text Field 726: 
	Text Field 736: 
	Check Box 6012: Off
	Check Box 615: Off
	Check Box 614: Off
	Text Field 751: 
	Text Field 725: 
	Text Field 735: 
	Check Box 6013: Off
	Check Box 617: Off
	Check Box 616: Off
	Text Field 752: 
	Text Field 724: 
	Text Field 734: 
	Check Box 6014: Off
	Check Box 619: Off
	Check Box 618: Off
	Text Field 753: 
	Text Field 723: 
	Text Field 710: 
	Check Box 624: Off
	Check Box 623: Off
	Check Box 622: Off
	Text Field 697: 
	Text Field 722: 
	Text Field 709: 
	Check Box 758: Off
	Check Box 770: Off
	Check Box 782: Off
	Text Field 696: 
	Text Field 721: 
	Text Field 708: 
	Check Box 759: Off
	Check Box 771: Off
	Check Box 783: Off
	Text Field 695: 
	Text Field 720: 
	Text Field 707: 
	Check Box 760: Off
	Check Box 772: Off
	Check Box 784: Off
	Text Field 694: 
	Text Field 719: 
	Text Field 706: 
	Check Box 761: Off
	Check Box 773: Off
	Check Box 785: Off
	Text Field 693: 
	Text Field 718: 
	Text Field 705: 
	Check Box 762: Off
	Check Box 774: Off
	Check Box 786: Off
	Text Field 692: 
	Text Field 717: 
	Text Field 704: 
	Check Box 763: Off
	Check Box 775: Off
	Check Box 787: Off
	Text Field 691: 
	Text Field 716: 
	Text Field 703: 
	Check Box 764: Off
	Check Box 776: Off
	Check Box 788: Off
	Text Field 690: 
	Text Field 715: 
	Text Field 702: 
	Check Box 765: Off
	Check Box 777: Off
	Check Box 789: Off
	Text Field 689: 
	Text Field 714: 
	Text Field 701: 
	Check Box 766: Off
	Check Box 778: Off
	Check Box 790: Off
	Text Field 688: 
	Text Field 713: 
	Text Field 700: 
	Check Box 767: Off
	Check Box 779: Off
	Check Box 791: Off
	Text Field 687: 
	Text Field 712: 
	Text Field 699: 
	Check Box 768: Off
	Check Box 780: Off
	Check Box 792: Off
	Text Field 686: 
	Text Field 711: 
	Text Field 698: 
	Check Box 769: Off
	Check Box 781: Off
	Check Box 793: Off
	Text Field 685: 
	Text Field 757: 
	Text Field 756: 
	Check Box 794: Off
	Check Box 795: Off
	Check Box 796: Off
	Text Field 755: 
	Text Field 643: 
	Text Field 582: 
	Text Field 581: 
	Text Field 644: 
	Text Field 647: 
	Text Field 652: 
	Text Field 645: 
	Text Field 648: 
	Text Field 653: 
	Text Field 646: 
	Text Field 649: 
	Text Field 654: 
	Text Field 684: 
	Text Field 650: 
	Text Field 655: 
	Text Field 683: 
	Text Field 651: 
	Text Field 656: 
	Text Field 678: 
	Text Field 677: 
	Text Field 676: 
	Text Field 675: 
	Text Field 674: 
	Text Field 673: 
	Text Field 765: 
	Text Field 184: 
	Text Field 1841: 
	Check Box 40262: Off
	Check Box 40362: Off
	Check Box 40372: Off
	Check Box 402621: Off
	Check Box 403721: Off
	Check Box 403621: Off
	Text Field 606: 
	Text Field 605: 
	Text Field 6051: 
	Check Box 2016: Off
	Text Field 2010: 
	Check Box 2017: Off
	Text Field 2011: 
	Check Box 2018: Off
	Text Field 2012: 
	Check Box 2019: Off
	Text Field 2013: 
	Check Box 401311234567891011122291w: Off
	Check Box 401621234562291w: Off
	Check Box 402311234562291w: Off
	Check Box 401311234567891011122291w2: Off
	Check Box 401621234562291w2: Off
	Check Box 402311234562291w2: Off
	Check Box 4013112: Off
	Check Box 4016212: Off
	Check Box 4023112: Off
	Text Field 60622: 
	Text Field 60522: 
	Text Field 6051322: 
	Check Box 40131123: Off
	Check Box 40162123: Off
	Check Box 40231123: Off
	Text Field 606223: 
	Text Field 605223: 
	Text Field 60513223: 
	Check Box 401311234: Off
	Check Box 401621234: Off
	Check Box 402311234: Off
	Text Field 6062234: 
	Text Field 6052234: 
	Text Field 605132234: 
	Text Field 180: 
	Text Field 1801: 
	Text Field 60622345678w: 
	Text Field 60522345678w: 
	Text Field 6051322345678w: 
	Text Field 60622345678w1: 
	Text Field 60522345678w1: 
	Text Field 6051322345678w1: 
	Text Field 60622345678w2: 
	Text Field 60522345678w2: 
	Text Field 6051322345678w2: 
	Text Field 60622345678w3: 
	Text Field 60522345678w3: 
	Text Field 6051322345678w3: 
	Check Box 4013112345: Off
	Check Box 4016212345: Off
	Check Box 4023112345: Off
	Text Field 60622345: 
	Text Field 60522345: 
	Text Field 6051322345: 
	Check Box 40131123456: Off
	Check Box 40162123456: Off
	Check Box 40231123456: Off
	Check Box 401311234567: Off
	Check Box 401621234567: Off
	Check Box 402311234567: Off
	Check Box 4013112345678: Off
	Check Box 4016212345678: Off
	Check Box 4023112345678: Off
	Check Box 40131123456789: Off
	Check Box 40162123456789: Off
	Check Box 40231123456789: Off
	Text Field 606223456: 
	Text Field 605223456: 
	Text Field 60513223456: 
	Check Box 40131: Off
	Check Box 40162: Off
	Check Box 40231: Off
	Check Box 40141: Off
	Check Box 40151: Off
	Check Box 40241: Off
	Check Box 40331: Off
	Check Box 40321: Off
	Check Box 40281: Off
	Check Box 40251: Off
	Check Box 40391: Off
	Check Box 40381: Off
	Check Box 402612: Off
	Check Box 403612: Off
	Check Box 403712: Off
	Check Box 402611: Off
	Check Box 403611: Off
	Check Box 403711: Off
	Text Field 6063: 
	Text Field 6053: 
	Text Field 60513: 
	Text Field 6062: 
	Text Field 6052: 
	Text Field 605132: 
	Text Field 6062n: 
	Text Field 6052n: 
	Text Field 605132n: 
	Text Field 6062n1: 
	Text Field 6052n1: 
	Text Field 605132n1: 
	Text Field 6062n2: 
	Text Field 6052n2: 
	Text Field 605132n2: 
	Text Field 6062n3: 
	Text Field 6052n3: 
	Text Field 605132n3: 
	Text Field 6062n4: 
	Text Field 6052n4: 
	Text Field 605132n4: 
	Text Field 6062n5: 
	Text Field 6052n5: 
	Text Field 605132n5: 
	Text Field 6062n6: 
	Text Field 6052n6: 
	Text Field 605132n6: 
	Check Box 4013112345k: Off
	Check Box 4016212345k: Off
	Check Box 4023112345k: Off
	Text Field 60622345k: 
	Text Field 60522345k: 
	Text Field 6051322345k: 
	Check Box 40141k: Off
	Check Box 40151k: Off
	Check Box 40241k: Off
	Text Field 606223456k: 
	Text Field 605223456k: 
	Text Field 60513223456k: 
	Check Box 40131123456k: Off
	Check Box 40162123456k: Off
	Check Box 40231123456k: Off
	Text Field 6062k: 
	Text Field 6052k: 
	Text Field 605132k: 
	Check Box 401311234567k: Off
	Check Box 401621234567k: Off
	Check Box 402311234567k: Off
	Text Field 6062nk: 
	Text Field 6052nk: 
	Text Field 605132nk: 
	Check Box 40331k: Off
	Check Box 40321k: Off
	Check Box 40281k: Off
	Text Field 6062n1k: 
	Text Field 6052n1k: 
	Text Field 605132n1k: 
	Check Box 40251k: Off
	Check Box 40391k: Off
	Check Box 40381k: Off
	Text Field 6062n2k: 
	Text Field 6052n2k: 
	Text Field 605132n2k: 
	Check Box 402612k: Off
	Check Box 403612k: Off
	Check Box 403712k: Off
	Text Field 6062n3k: 
	Text Field 6052n3k: 
	Text Field 605132n3k: 
	Check Box 729: Off
	Check Box 730: Off
	Text Field 637: 

	Check Box 731: Off
	Check Box 733: Off
	Text Field 679: 
	Check Box 732: Off
	Check Box 734: Off
	Text Field 641: 
	Check Box 735: Off
	Check Box 736: Off
	Text Field 642: 
	Text Field 1082: 
	Text Field 1081: 
	Text Field 1080: 
	Text Field 680: 
	Text Field 1089: 
	Text Field 10114: 
	Text Field 1083: 
	Text Field 758: 
	Text Field 1090: 
	Text Field 10115: 
	Text Field 1084: 
	Text Field 759: 
	Text Field 10110: 
	Text Field 10116: 
	Text Field 1085: 
	Text Field 760: 
	Text Field 10111: 
	Text Field 10117: 
	Text Field 1086: 
	Text Field 761: 
	Text Field 10112: 
	Text Field 10118: 
	Text Field 1087: 
	Text Field 762: 
	Text Field 10113: 
	Text Field 10119: 
	Text Field 1088: 
	Text Field 763: 
	Check Box 402611k: Off
	Check Box 403611k: Off
	Check Box 403711k: Off
	Text Field 6062n4k: 
	Text Field 6052n4k: 
	Text Field 605132n4k: 
	Check Box1: Off
	Check Box2: Off
	Check Box3: Off
	Text4: 
	Text5: 
	Text6: 


